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2026/27 Self Assessment Tax Return:
Comprehensive Checklist Walkthrough

1. Introduction and Purpose of the Checklist

Gathering your financial documentation early is the most effective way to ensure a
professional, accurate, and stress-free Self Assessment process. Every January, taxpayers
often face avoidable pressure due to lost payslips, missing dividend vouchers, or uncertainty
about interest statements.

By working through this checklist proactively, you can identify missing information well in
advance of the deadline. This level of preparation ensures your return is filed efficiently and
eliminates the risk of errors that often occur when rushing to meet the end-of-January cut-off.

2. Critical Deadlines and Compliance

Tax Year 2025/26 (Filing Season 2026/27)

e Period Covered: 6 April 2025 to 5 April 2026
e Online Filing Deadline: 31 January 2027
e Final Payment Deadline: 31 January 2027

It is critical to note that the return you file in January 2027 relates to the income earned in the
2025/26 tax year. HMRC applies an immediate, non-negotiable £100 penalty if the filing
deadline is missed, even if you have no tax to pay or have already settled your liability. To
avoid further financial consequences and interest charges, ensure all information is
submitted and any balances are paid in full by 31 January 2027.

3. Income Category 1: Employment

If you were employed at any point between 6 April 2025 and 5 April 2026, you must provide:

e P60: This document summarises your total pay and the tax deducted by your
employer. Your employer is legally required to issue this to you by 31 May following
the end of the tax year.

e P45: If you changed employers during the year, this document is essential to ensure
your previous earnings and tax paid are correctly accounted for.



e P11D: This is required if you received "benefits-in-kind"—essentially non-cash
compensation. Common examples include a company car, private medical
insurance, or interest-free season ticket loans.

4. Income Category 2: Self-Employment (Sole Traders
and Freelancers)

For those running a business, please provide the following structured data:

e Annual Income and Expenses: Total gross income for the year and a detailed list of
allowable business expenses (supported by receipts).

e Business Mileage: A log including dates, destinations, and total business miles
travelled.

e Capital Assets (Plant and Machinery): Details of any equipment, tools, or
machinery purchased for business use during the year.

e Home Office Details: If you work from home, specify the number of rooms in your
property and the average weekly hours worked there. We use this to calculate the
fair and proportional claim for your household utility bills.

5. Income Category 3: Property Income

Landlords must provide a comprehensive breakdown of property-related finances:

Total Rent: Gross rental income received.

Mortgage Interest: Annual mortgage interest statements. Please note that we only
require the interest element of your payments; capital repayments are not a
deductible expense.

Letting Costs: Any letting agent fees or management commissions.

Maintenance and Repairs: Costs for general upkeep (note that significant
improvements may be treated differently for tax purposes).

Insurance: Premiums for landlord or property-specific insurance.

Void Periods: Dates when the property was unoccupied.

6. Income Category 4: Savings and Investments

Bank and Building Society Interest: Provide annual interest statements for all accounts.
Since most banks have moved away from postal correspondence, please check your digital
banking portals and emails for these certificates.

Dividends: Gather all dividend statements or vouchers for shareholdings held during the tax
year.

Disposals (Capital Gains) If you sold shares, funds, or other investments, we require three
specific details:

1. The name of the asset sold.



2. The date of the disposal.
3. For how much the asset was sold (the gross proceeds).

7. Income Category 5: Other Taxable Income Sources

To ensure full compliance, do not overlook:

Pension Income: Total amount received and any tax already deducted.

State Pension: This is taxable income. Because it is paid "gross" (without tax taken
at source), it often creates a tax "gap" that must be bridged via your Self Assessment
return.

"Rent a Room" Income: Income from lodgers in your primary residence.

Foreign Income: Any income generated from overseas assets or employment.
Child Benefit Warning: You must declare Child Benefit if you or your partner
earned over £60,000. This is a high-risk area for HMRC compliance; the charge
applies even if your partner is the one receiving the payments.

8. Maximising Tax Reliefs and Deductions

These items are frequently missed but can significantly reduce your overall tax liability:

Gift Aid: In addition to physical receipts, please check your online banking and charity
accounts (such as JustGiving or similar) to capture all donations. You may also specify
donations you wish to claim retrospectively.

Personal Pension Contributions: Provide details of any contributions made directly to a
pension provider that were not handled through an employer's payroll scheme.

Professional Subscriptions Fees paid to professional bodies or unions, provided they are
relevant to your employment or trade.

9. Requirements for New Filers

If this is your first year filing a return, you require a Unique Taxpayer Reference (UTR). This
is a 10-digit number found on official HMRC letters. If you do not have one, let us know
immediately, and we will get you registered with HMRC before we begin the filing process.

10. Final Guidance and Submission Advice

When preparing your documentation, remember that "more is better." If you are unsure
whether a specific document or income source is relevant, send it over anyway; it is far
better for us to filter out unnecessary information than to miss a vital deduction or disclosure.



Disclaimer: This checklist is specifically tailored for the 2026/27 filing season (covering the
2025/26 tax year). Tax rules, thresholds, and regulations are subject to change. If you are
using this checklist for a later tax year, please check with us first to ensure the
information remains current.
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